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1.001mme moa0KeHHs

' 1.1. Hacrosmee Tlonoxenne o mopsake (QopMupoBaHuWs, BEACHUSI U XPaHEHHA
NUYHBIX Je CyIIaTeei JOnoNHATENLHBIX MPO(PECCHOHAIbHBIX IPOrpamMM (Jaice
- [lonoskenue) ycraHaBIMBaeT ¢AUHbIC TpeOOBaHKA K (DOPMHUPOBAHUIO, BE/ICHHIO H
| XpaHeHH1 JmuHeX Jjen  obywaromuxcs B ['BY3 «MOCKOBCKUH Hay4dHO-
- mpakriyeckmii  LleHTp 1€pMaTOBEHEPOJNOrMH H KOCMETOJNOruM JlemapramMeHTa
3ipaBooXpaHeHns ropoga MocKkBb»

1.2. Hacrosmmii TTonoxenue paspabotaHo B coorTsercTBMH ¢ DemepanbHbIM
3aKo0Ha oT 29.12.2012 Ne273-®3 «0O6 obpaszosanuu B Poccuiickoi Dejepanun»,
MenepansupivM 3akoHOM 0T 27.07.2006r. Ne 152-03 «O nepCoHaIBHBIX JAHHBIXY,
npuxaza MunoGpuayku Poccun 0101.07.2013r.Ne499 «O0 yTBEpiICHHH OPsIIKA
OpraHM3alMid W OCYWIECTBICHMA  0OpasoBaTeNbHOM  HEATENLHOCTH 110
IOMOJHUTENBHEIM TPO(ECCHOHAIBHBIM [IPOrpaMMaM», NpuKazoM MuHHUCTEPCTBA
KynsTypbl P@ ot 31.05.2015r. Ne 526 «O06 yrBepsaeHny NMpaBHI OpraHU3alluy,
XpaHeHMsl, KOMIUICKTOBaHHA, y4E€Ta H MCTIOIB30BAaHNUA JOKYMCHTOB apXHUBHOI'O
 onma poccuiickol (eaepanuu W JPYTHX ApPXHUBHBEIX JOKYMEHTOB B OpraHax
roCy/apCTBEHHOH BIACTH, OPraHOB MECTHOTO CAMOYIIPABJICHMSI M OPTAaHU3AIIMNX) U
Verasom I'BY 3 «MockoBekuit HayaHo-pakTHueckuil LIeHTp JepMaToBeHepoIorui
¥ KOCMETOJIOTHE JlenapTaMeHTa 3paBooXpaHeHus ropojia MockBeD

1.3. IlpaBo pocryra K JJMYHLIM JEaM CIyLIaTeNs UMEIOT: JUPEKTOP, CIEUHAIHCTEL
I'bY3 «MockoBckuii HaydHO-mpakTHyeckuil LIeHTp mepMaTOBCHEPOIOTHH H
kocmerosorun JenapraMenTa 3ApaBoOXpaHeHHs ropoja MockBb»

1.4. Cenenus, CoAepKalmecs: B MaTepHaiax JUYHBIX e CIIYIIaTeNei, OTHOCIATCS
K TI€PCOHAIBHBIM [JAHHBIM H SABSIOTCA KOH(DUACHIMAIBPHOH HHGOPMAIMCH,
KOTOpas He MOXeT MEePeJaBaThCs TPEThUM JIMLAM 33 HCKIIOYEHHMEM CIIy4acs,
| IIPEJlyCMOTPEHHBIX 3aK0OHOJATEIbCTBOM PO.

2. Hopsigox hopMupoBAHNA JIHYHBIX JeJI cJaymaTeae

'2.1. @opmupoBaHHe, BCICHMEC H XPAaHCHHE JIMYHBLIX JIe]  CIyllaTejnei
ocymecTBigercs crnenuanuctamu [bY3 «MocCKOBCKMI HAy4HO-TIPAKTHIECKHM
llenTp mepMaTOBEHEPOJIOTHH M KOCMETONOTHH JlenapraMeHTa 34paBOOXpaHEeHHA
| ropoja MockseDy

2.2. JImanoe nemo ciaymatens (GOPMHUPYETCs B COOTBETCTBUH C JIOKAJIBHBIM
HopmatuBubiM akrom ['BY3  «MockoBckuit  HayuHO-TipakTHuaeckui  LleHTp
| ACPMATOBEHEPOIOIHM H KOCMCTOJIOI'HH ,Z[enapTameHTa 34pPaBOOXPaHEeHNA ropoma
' Mockse» «[IpaBuma mpueMa ciymarteneil Ha o0ydeHue Mo 00pasoBATENbLHBIM
HIporpaMMaM BBICIIETO 00pa3soBaHus U COJIEPKHT CIEAYIOIHIE JOKYMEHTEL:

| =JIMYHOEC 3aABIICHHUC CNYLIATECIA

| - coriacue moCTYNarmero Ha 06paboTKy ero nepeoHalbHbIX JaHHbIX

- KormMIo JaumuioMa 06 06pasoBaHMM, AJI1 MHOCTPAHHBIX IPaKaH JOKYMEHT 00
o0pa3oBaHuy, C MEPEeBOJOM Ha PYCCKUH S3bIK, 3aBEPEHHBIH B YCTaHOBICHHOM
TOpSIIKE M 3aKIII0YCHUE 00 IKBHBAIEHTHOCTH JOKYMEHTA 00 00pasoBaHuy;
-KOTHIO JOKYMEHT(0B) O KBaimM(uKaLuM, IOATBEDXJIAOUINX OCBOCHHE paHee
| IOMOJTHUTENBHEIC MPO(ECCHOHANBHBIC POrPAMMBI.




-KOIIMH CBU/IETENBCTBA 00 N3MEHEHNN (PaMUIIMK, MMEHH, OTYCCTBA
- Konus TPYHOBOH KHIJKKH, 3aBEPEHHYHO paboTojareseM HIH CIPAaBKY OT
OpraHu3anuy;

-CHHIIC.
2.3. Bee HOKYMEHTHI IMYHOTO JIeia CTyImaTe s [IOMENIalTesa B MalKy.

3. HopaaoK BeAeHHs IMMHBIX e/l caymaTesaei.

| 3.1, Jlnanoe jmeno chymaress BEAETCS B TEYEHHE BCEro mnepuona o0ydeHus

| CcymaTens 0 MOMEHTA €r0 OTYHCIICHUS B CBSI3H C 3aBEPIICHAEM O0YYCHMS HIIH

| 11O IPYTEM OCHOBaHHSM.

3.2. OTBETCTBEHHOCTD 33 BEJICHHE 1 XPAHCHHE JIMYHBIX JEJI CIIYIIATENS BO3TAaraeTCs
HA JOKyMHTOBeHa yueOnoro oraena I'BY3 «MoCKOBCKHH Hay4HO-IPaKTHYECKHH
' IleaTp AepMAaTOBEHCPONOTHH M KOCMETONIOIMM JlemapraMeHTa 34paBOOXPaHCHHS
ropoja MoCKBEI».

3.3. Tlpu H3MEHEHHUH IIEPCOHANBHBIX JAHHBIX CIIyIIaTesd HEOOXOAMMBIC U3MEHECHHS]
| BHOCSTCA B TAYHOE JIEJIO.

3.4. Ilpu BOCCTAHOBJICHHE OTYHCICHHBIX PAHEE JHIl B YUCIO CIIyIIATE/IeH HOBOE
| IeN0 He 3aBOJMTCS, MPOAQIDKACTCS BEJCHHE JUYHOTO Aena, cPOpMHPOBAHHOIO
paHee. B nuunOE JEJI0 ITOMEIACTCs KOIITH npmca:aa O BOCCTAHOBJICHHH CIIYIIATEIA.
3 5. Ilpu JOCPOYHOM OTUHMCICHNUH CIYILIATEIs, 110 ero TpeOOBaHuUIO, eMY BbLIACTCS
cnpaBKa 00 oOyuenun minm 0 nepuoge OOYICHHS ¢ IEPEUHCICHHEM H3YYEHHBIX
JUCLHMILINH, YKa3aHUEM HX 00beMa B 4acax M Pe3ynbTaToB aTTeCTalyH.

4. Mopanok XpaHCHHA JHYHBIX 1€/ cIyLuaTe/IeH.,

'4.1. Tekyuiee XpaHSHHE TUYHBIX JEJ CAyLIATENEH OCYLIECTBISETCS B YCIOBHAX,
OGGCHB‘{HBaIOHJ,I/IX HX COXpPAaHHOCTb H HCKITHOYAIOIHX y'Ipa Ty ,HOKYME:HTOB Jlu4yHbIe
| ZieJa CITymaTenel Xpausares B OTACHLHOM mKady. | | ¢ AN
4.2. OTBETCTBEHHOCTD 33 COXPAHHOCTH NMYHBIX JEII CIyllaTeleH Bo3jiaraercs Ha
pykoBoautess yucOnoro orgena ['BY3 «MOCKOBCKMI HAay4YHO-TIPAKTHYECKHN
I_leHTp JACPMAaTOBEHEPOJIOTHHM H KOCMETOJOI'HH ,[LenaprameHTa 34paBoOXpaHeHH s

‘ropoza MockBbD»
'4.3. Bplmaua JTHYHOIO A€Na BO BpPEMEHHOE IIO/b30Banue pabornukam ['BY3

«MOCKOBCKHMIT  Hay4qHO-mpakTuueckuii  LleHTp ~ JAepMaToBeHEpPONOrMM  H
| kocMeronornu JlenapraMenTa 3ApaBooXpancHis ropofa Mocksbn» (03HAKOMIICHHE,
| BBLIIHCKH JJOKYMEHTOB, KOTIHPOBAHHE JOKYMEHTOB M Jp.) AOIYCKACTCS TOIBKO B
lncmmqmenbﬂb;x Cy4asX, Ha OCHOBAHHM IIMCBMEHHOIO  paspelIeHHs
‘pykoBommarens ydebHoro oriena ['bBY3 «Mockosckui HaydHO-IIPAKTHYECKHT
Llentp DEpMATOBECHEPOIOTHH W KOCMETONOTMH JlenapTaMeHTa 3jpaBoOXPaHEHMS
‘Topoga MOCKBBI»

4.4. U3paTre JOKYMEHTOB JMYHOTO JIe1a 1Mo TPeOOBaHUO CTOPOHHUX OpraHH3alMil
(cyneOHBIX M IIPAaBOOXPAHUTEILHBIX OPrdHOB) NPOU3BOAMTCH HA [HCHMEHHOI'O
\ykazauusi gupexropa I['BY3  «MockoBekuil — HayuHO-mpakredeckuit  LlenTp
| IEPMATOBEHEPOIIOTHH W KOCMETONOIruH JlenapraMeHTa 3paBoOXpaHeHus TOpoja
'MOCKBED




4,5, B cinygae u3bATHA JOKYMCHTA JHYHOIO JE€IaB JEN0 BKIQ/bIBASTCA KON
M3BATOTO0 JOKYMEHTa, aKT 00 HM3bATHM WM IPOTOKOJ BBICMKH M JOKYMCHT,
OCHOBAHUE UIS M3LATHA C Pa3peIlarolieil  PE30MIoLMeld aupexTopa H
YIIOTHOMOYEHHOIO JIUIIA.

4.6. JIaunble Aea CaymaTenel, OTYUCIEHHBIX /{0 3aBepILCHUS 00yYEeHMs, XPaHATCS
OTZEJIBHO, 0 HCTEIEHHH 5-I€THETO CPOKa.

4.7. Jlnunple Jena CiynaTenei 10 HCTeUeHnH CPOKOB ONEPaTUBHOIO XpaHenus (3
JIET) YHUYTOXKAKTCSH B YCTAHOBICHHOM TMOPAOKE HA OCHOBAHHH akTa 00
YHUUTOKEHUH JoKymMeHTOB. ( IIpuioxenuel)
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Ha ocroBarnu npukasa @ejiepaibHoro ApxusHoro Arenrctea (POCAPXHB) ot 2() nexaOps
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